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V.

For the best experience, open this PDF portfolio in
Acrobat 9 or Adobe Reader 9, or later.

Get Adobe Reader Now!



http://www.adobe.com/go/reader


From: SmartDraw.com

To: rcutter@clintonnj.gov
Subject: A special offer from SmartDraw
Date: Monday, November 17, 2008 5:34:34 PM

SmartDraw Newsletter

Get SmartDraw For Your Whole Team And Save

SmartDraw is the powerful productivity
software that every growing business needs.
The graphics you create with SmartDraw can
help you:

e define your market

e organize teams

e optimize operations

e and communicate more persuasively and
effectively

No other software provides so much
productivity assistance to people in every
department.

And now we've made it easier than ever to get
SmartDraw for your whole department or
entire company with a variety of cost-saving
multi-seat licensing options, including our
innovative Freedom License which allows you
to install SmartDraw companywide without
large, upfront acquisition costs.

Click here for more information.

To try SmartDraw yourself, click here to
download the free trial.

You control the e-mail you get from SmartDraw.com
Unlist

SmartDraw.com
9909 Mira Mesa Blvd.
San Diego, CA 92131
USA

Let Your Entire
Team Experience the
Benefits of SmartDraw
for FREE

Call now to see if you
qualify for a No Obligation,
Full-featured, Working
Smarter Department Trial
of SmartDraw

Phone: (800) 817-4281
sales@smartdraw.com

Try SmartDraw

=
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mailto:rcutter@clintonnj.gov

http://www.smartdraw.com/buyinfo/volume/index.htm?slscid=153_439767

http://www.smartdraw.com/downloads/index.htm?slscid=153_439767

http://www.smartdraw.com/downloads/index.htm?slscid=153_439767

mailto:sales@smartdraw.com?subject=Working Smarter Trial

http://www.smartdraw.com/downloads/index.htm?slscid=153_439767

http://www.smartdraw.com/downloads/index.htm?slscid=153_439767

http://www.smartdraw.com/support/unlist.asp?email=rcutter@clintonnj.gov&type=mr



Phone: 800-817-4238 (toll-free)
Phone: 858-225-3370

All Rights Reserved. ©2008 SmartDraw.com







From: SmartDraw.com

To: rcutter@clintonnj.gov
Subject: A special offer from SmartDraw
Date: Thursday, December 18, 2008 12:35:04 PM

SmartDraw Newsletter

Get SmartDraw For Your Whole Team And Save

SmartDraw is the powerful productivity
software that every growing business needs.
The graphics you create with SmartDraw can
help you:

e define your market

e organize teams

e optimize operations

e and communicate more persuasively and
effectively

No other software provides so much
productivity assistance to people in every
department.

And now we've made it easier than ever to get
SmartDraw for your whole department or
entire company with a variety of cost-saving
multi-seat licensing options, including our
innovative Freedom License which allows you
to install SmartDraw companywide without
large, upfront acquisition costs.

Click here for more information.

To try SmartDraw yourself, click here to
download the free trial.

You control the e-mail you get from SmartDraw.com
Unlist

SmartDraw.com
9909 Mira Mesa Blvd.
San Diego, CA 92131
USA

Let Your Entire
Team Experience the
Benefits of SmartDraw
for FREE

Call now to see if you
qualify for a No Obligation,
Full-featured, Working
Smarter Department Trial
of SmartDraw

Phone: (800) 817-4281
sales@smartdraw.com

Try SmartDraw

=
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Phone: 800-817-4238 (toll-free)
Phone: 858-225-3370

All Rights Reserved. ©2008 SmartDraw.com







From: Thomas Martin

To: rceutter@clintonnj.gov
Subject: Be yourself.............. Have a great day ahead
Date: Thursday, October 23, 2008 2:42:26 AM

Be understanding to your perceived enemies.

Be loyal to your friends.

Be strong enough to face the world each day.

Be weak enough to know you cannot do everything alone.
Be generous to those who need your help.

Be frugal with that you need yourself.

Be wise enough to know that you do not know everything.
Be foolish enough to believe in miracles.

Be willing to share your joys.

Be willing to share the sorrows of others.

Be a leader when you see a path others have missed.

Be a follower when you are shrouded by the mists of uncertainty.
Be first to congratulate an opponent who succeeds.

Be last to criticize a colleague who fails.

Be sure where your next step will fall, so that you will not tumble.

Be sure of your final destination, in case you are going the wrong way.
Be loving to those who love you..

Be loving to those who do not love you; they may change.

Above all, Be yourself.

Jst Be Yourself!



mailto:saketpresent@gmail.com

mailto:rcutter@clintonnj.gov




From: Morris Enyeart

To: artdysart@clintonnj.gov; ckubinak@clintonnj.gov; clintonhistoric@clintonnj.gov; clintonmayor@clintonnj.gov;
clintonnews@clintonnj.gov; cpdcamil@clintonnj.gov; dshea@clintonnj.gov; jerilly@clintonnj.gov;
jhunter@clintonnj.gov; jkramer@clintonnj.gov; jollerenshaw@clintonnj.gov; jwilson@clintonnj.gov;
kfleming@clintonnj.gov; kolsen@clintonnj.gov; Icohen@clintonnj.gov; linsel@clintonnj.gov;
mthompson@clintonnj.gov; parksplay@clintonnj.gov; pender@clintonnj.gov; ptilstra@clintonnj.gov;
rcutter@clintonnj.gov; rduffy@clintonnj.gov; smartgrowth@clintonnj.gov; tmcguire@clintonnj.gov

Cc: "HATALLA, PATRICIA A (ATTOPS)"
Subject: Clinton Email Change over
Date: Wednesday, November 11, 2009 5:21:55 PM

Clinton Staff,

One area of concern to some people may be that they do not remember their email password or
how to change settings. While we cannot view the email system or your Outlook copy to see the
password (they are encrypted), you can have you tell us by phone (609-660-9327) or email

(enyeart@cityconnections.com) what you want as your password.

Please do not hesitate to call us tomorrow (Thursday) or Friday if you have any questions at all
related to the changeover. You can also give us a call on Monday after 11:00am if you need help
logging on to Web Mail.

Morris

Morris Enyeart, Ed.D.

President & CEO

City Connections LLC

5 Ebbtide Court

Barnegat, NJ 08005

Phone: 888-534-8283 or 609-660-9327
Fax: 888-876-5669 or 609-660-9326
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From: Morris Enyeart

To: artdysart@clintonnj.gov; ckubinak@clintonnj.gov; clintonhistoric@clintonnj.gov; clintonmayor@clintonnj.gov;
clintonnews@clintonnj.gov; cpdcamil@clintonnj.gov; dshea@clintonnj.gov; jerilly@clintonnj.gov;
jhunter@clintonnj.gov; jkramer@clintonnj.gov; jollerenshaw@clintonnj.gov; jwilson@clintonnj.gov;
kfleming@clintonnj.gov; kolsen@clintonnj.gov; Icohen@clintonnj.gov; linsel@clintonnj.gov;
mthompson@clintonnj.gov; parksplay@clintonnj.gov; pender@clintonnj.gov; ptilstra@clintonnj.gov;
rcutter@clintonnj.gov; rduffy@clintonnj.gov; smartgrowth@clintonnj.gov; tmcguire@clintonnj.gov

Cc: "HATALLA, PATRICIA A (ATTOPS)"
Subject: Clinton Web Site and Email Change

Date: Wednesday, November 11, 2009 2:39:38 AM
Attachments: Web and Email chanaes.doc

The attached document will provide you with the details of the cutover to the new hosting
company for the Town of Clinton web site and email. A few highlights.

1. The changeover is scheduled for Sunday, Nov. 15th

2. If you use web mail and want us to download your web mail and create a PDF on a CD for
you, we will do so.

3. Your email addresses will remain the same as they are now.

4. People who use Outlook to access their email should download their mail before they leave
on Friday.

If you have any questions, please do not hesitate to call us,

Morris Enyeart, Ed.D.

President & CEO

City Connections LLC

5 Ebbtide Court

Barnegat, NJ 08005

Phone: 888-534-8283 or 609-660-9327
Fax: 888-876-5669 or 609-660-9326
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Town of Clinton – Web Site and E-mail changeover


The scheduled cutover date for the Clinton web site and e-mail is Sunday, November 15, 2009. The web site move will be completely transparent to visitors and there will be no downtime.



New email accounts will be set up with the new hosting company using the same email address that currently exists so when the change over occurs, email will continue to flow correctly to your mailbox.



If you are using Outlook or another email client to access and download your email, please download your email before you leave for the day on Friday, Nov. 13th.  Email that is in Outlook will not be lost because it has been downloaded to your computer.



On Monday morning you will need to make the following changes in Outlook: 


Email account is still POP3
The User Name is your full email address
Password: If you want to keep the same password, please send an email with your email password and desired password to enyeart@cityconnections.com no later than end of the day on Friday, Nov 13. If you do not send us your password, we will set up a temporary password and fax it to the Town Clerk Monday morning.
The incoming server changes to mail.hostmonster.com
The Outgoing mail server changes to mail.hostmonster.com
In the More Settings section, the Outgoing Server Tab, the box for “My Outgoing Server (SMTP) requires authentication” should be checked.
In the Advanced Tab, the Outgoing Server (SMTP) box should have “26”


The changes are explained below. Video tutorials for setting up email:
Outlook 2007 http://tutorials.hostmonster.com/outlook2007/ 
Outlook 2003 http://tutorials.hostmonster.com/outlook2003/   
Outlook Express http://tutorials.hostmonster.com/outlookexpress/ 
Thunderbird http://tutorials.hostmonster.com/thunderbird/ 
Blackberry  http://tutorials.hostmonster.com/blackberry/ 
iPhone http://tutorials.hostmonster.com/iphone/ 


WEB MAIL 
If you are only using web mail you can login to web mail at http://www.penningtonboronj.org/webmail 
The USER NAME is your full email address.
After logging in to web mail you may select the front end for your webmail. All three programs, Horde, Squirrel and Round Cube go to your mail box. You are given the choice each time you login into web mail.



Email that is in web mail CANNOT be carried over to the new server. You have three options. 
1. Print the email (not practical if you have a lot of mail)
2. Let us know if you want us to download it for you. We will convert the email from your web mail account to a PDF and send the CD to the Clerk. We must know this by Saturday afternoon.
3. Forward your email to another email account you may have (not practical if you have a lot of email)



If you need assistance on Monday, you may call us at 609-660-9327. I have a meeting early Monday morning, but will be in the office by 11:00am. You should also feel free to call us Thursday, Friday, Saturday or Sunday if you have a question.


MorrisEnyeart
City Connections LLC






From: Morris Enyeart

To: rcutter@clintonnj.gov
Subject: Clinton email changeover
Date: Thursday, November 12, 2009 2:29:27 PM

Your current email pass is below and it will remain the same after the changeover.
manatee

If you have any questions, please do not hesitate to give us a call at 609-660-9327.

Morris Enyeart, Ed.D.

President & CEO

City Connections LLC

5 Ebbtide Court

Barnegat, NJ 08005

Phone: 888-534-8283 or 609-660-9327
Fax: 888-876-5669 or 609-660-9326
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From:
To:
Subject:
Date:

SmartDraw.com

rcutter@clintonnj.gov

Create presentation-quality business graphics in minutes.

Tuesday, December 16, 2008 12:55:55 PM

SmartDraw Newsletter

(]

Do-it-yourself business graphics.

(]

Even the most novice computer user can be
instantly productive with SmartDraw.

Here's why:

SmartDraw draws for you.
SmartDraw is smart enough to know
how to draw your graphic. Add, delete,
and move elements with simple
commands.

SmartDraw designs for you.
SmartDraw includes built-in graphic
design. Spacing, typefaces, and colors
are all built-in and applied
automatically. Change your chart to a
different look with one mouse-click
using our pre-defined themes.
SmartDraw makes it easy to share
your work. Transfer your chart to
Word®, PowerPoint®, Excel® or PDF
with one-click.

SmartDraw helps you succeed. Got
a question? We'll answer within one
business day. Call us or email us. It's
free.

SmartDraw is the last business graphics
program you will ever need. Use it to create
flowcharts, organization charts, project
charts, floor plans, and more—hundreds of

Let Your Entire
Team Experience the
Benefits of SmartDraw
for FREE

Call now to see if you qualify
for a No Obligation, Full-
featured, Working Smarter
Department Trial
of SmartDraw

Phone: (800) 817-4281
sales@smartdraw.com

Try SmartDraw

[

(]
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templates for over 40 different types of
graphics are included.

With over 3 million downloads a year,
SmartDraw is the world's most popular
business graphics software.

Try SmartDraw today. Click here to
download the free trial.

You control the e-mail you get from SmartDraw.com
Unlist

SmartDraw.com

9909 Mira Mesa Blvd.

San Diego, CA 92131

USA

Phone: 800-817-4238 (toll-free)
Phone: 858-225-3370

All Rights Reserved. ©2008 SmartDraw.com




http://www.smartdraw.com/downloads/index.htm?slscid=340_439767

http://www.smartdraw.com/downloads/index.htm?slscid=340_439767

http://www.smartdraw.com/support/unlist.asp?email=rcutter@clintonnj.gov&type=mr




From: Morris Enyeart

To: artdysart@clintonnj.gov; ckubinak@clintonnj.gov; clintonhistoric@clintonnj.gov; clintonmayor@clintonnj.gov;
clintonnews@clintonnj.gov; cpdcamil@clintonnj.gov; dshea@clintonnj.gov; jerilly@clintonnj.gov;
jhunter@clintonnj.gov; jkramer@clintonnj.gov; jollerenshaw@clintonnj.gov; jwilson@clintonnj.gov;
kfleming@clintonnj.gov; kolsen@clintonnj.gov; Icohen@clintonnj.gov; linsel@clintonnj.gov;
mthompson@clintonnj.gov; parksplay@clintonnj.gov; pender@clintonnj.gov; ptilstra@clintonnj.gov;
rcutter@clintonnj.gov; rduffy@clintonnj.gov; smartgrowth@clintonnj.gov; tmcguire@clintonnj.gov

Cc: "HATALLA, PATRICIA A (ATTOPS)"
Subject: Email changeover
Date: Wednesday, November 11, 2009 11:48:10 PM

Good News, today we were able to obtain a list of everyone’s email password from the current
vendor and will use your current password to set up your new email account. | will also send you
individually an email with your password in case you have forgotten it.

| want to reassure you that we are here to help you through this changeover process and that you
may call us before, during or after the changeover if you have any questions.

You will receive your individual emails with your current password by the end of the day
tomorrow.

Sincerely,

Morris Enyeart, Ed.D.

President & CEO

City Connections LLC

5 Ebbtide Court

Barnegat, NJ 08005

Phone: 888-534-8283 or 609-660-9327
Fax: 888-876-5669 or 609-660-9326
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From: Morris Enyeart

To: artdysart@clintonnj.gov; ckubinak@clintonnj.gov; clintonhistoric@clintonnj.gov; clintonmayor@clintonnj.gov;
clintonnews@clintonnj.gov; cpdcamil@clintonnj.gov; dshea@clintonnj.gov; jerilly@clintonnj.gov;
jhunter@clintonnj.gov; jkramer@clintonnj.gov; jollerenshaw@clintonnj.gov; jwilson@clintonnj.gov;
kfleming@clintonnj.gov; kolsen@clintonnj.gov; Icohen@clintonnj.gov; linsel@clintonnj.gov;
mthompson@clintonnj.gov; parksplay@clintonnj.gov; pender@clintonnj.gov; ptilstra@clintonnj.gov;
rcutter@clintonnj.gov; rduffy@clintonnj.gov; smartgrowth@clintonnj.gov; tmcguire@clintonnj.gov

Cc: "HATALLA, PATRICIA A (ATTOPS)"

Subject: FW: Clinton Web Site and Email Change
Date: Wednesday, November 11, 2009 2:42:10 AM
Attachments: Web and Email chanaes.doc

There was one minor change in the document. Please use this version.

Thank you.

The attached document will provide you with the details of the cutover to the new hosting
company for the Town of Clinton web site and email. A few highlights.

1. The changeover is scheduled for Sunday, Nov. 15th

2. If you use web mail and want us to download your web mail and create a PDF on a CD for
you, we will do so.

3. Your email addresses will remain the same as they are now.

4. People who use Outlook to access their email should download their mail before they leave
on Friday.

If you have any questions, please do not hesitate to call us,

Morris Enyeart, Ed.D.

President & CEO

City Connections LLC

5 Ebbtide Court

Barnegat, NJ 08005

Phone: 888-534-8283 or 609-660-9327
Fax: 888-876-5669 or 609-660-9326
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Town of Clinton – Web Site and E-mail changeover


The scheduled cutover date for the Clinton web site and e-mail is Sunday, November 15, 2009. The web site move will be completely transparent to visitors and there will be no downtime.



New email accounts will be set up with the new hosting company using the same email address that currently exists so when the change over occurs, email will continue to flow correctly to your mailbox.



If you are using Outlook or another email client to access and download your email, please download your email before you leave for the day on Friday, Nov. 13th.  Email that is in Outlook will not be lost because it has been downloaded to your computer.



On Monday morning you will need to make the following changes in Outlook: 


Email account is still POP3
The User Name is your full email address
Password: If you want to keep the same password, please send an email with your email password and desired password to enyeart@cityconnections.com no later than end of the day on Friday, Nov 13. If you do not send us your password, we will set up a temporary password and fax it to the Town Clerk Monday morning.
The incoming server changes to mail.hostmonster.com
The Outgoing mail server changes to mail.hostmonster.com
In the More Settings section, the Outgoing Server Tab, the box for “My Outgoing Server (SMTP) requires authentication” should be checked.
In the Advanced Tab, the Outgoing Server (SMTP) box should have “26”


The changes are explained below. Video tutorials for setting up email:
Outlook 2007 http://tutorials.hostmonster.com/outlook2007/ 
Outlook 2003 http://tutorials.hostmonster.com/outlook2003/   
Outlook Express http://tutorials.hostmonster.com/outlookexpress/ 
Thunderbird http://tutorials.hostmonster.com/thunderbird/ 
Blackberry  http://tutorials.hostmonster.com/blackberry/ 
iPhone http://tutorials.hostmonster.com/iphone/ 


WEB MAIL 
If you are only using web mail you can login to web mail at http://www.clintonnj.gov/webmail 
The USER NAME is your full email address.
After logging in to web mail you may select the front end for your webmail. All three programs, Horde, Squirrel and Round Cube go to your mail box. You are given the choice each time you login into web mail.



Email that is in web mail CANNOT be carried over to the new server. You have three options. 
1. Print the email (not practical if you have a lot of mail)
2. Let us know if you want us to download it for you. We will convert the email from your web mail account to a PDF and send the CD to the Clerk. We must know this by Saturday afternoon.
3. Forward your email to another email account you may have (not practical if you have a lot of email)



If you need assistance on Monday, you may call us at 609-660-9327. I have a meeting early Monday morning, but will be in the office by 11:00am. You should also feel free to call us Thursday, Friday, Saturday or Sunday if you have a question.


MorrisEnyeart
City Connections LLC






From: SmartDraw.com

To: rceutter@clintonnj.gov
Subject: Working Smarter Management Series: Get more done and go home early.
Date: Wednesday, October 29, 2008 3:17:22 PM

SmartDraw Newsletter

=

Four Easy Ways to Get More Done and Go
Home Early:

3. Organize 4. Manage
your team your work
with a team with a

1. Organize 2. Optimize
your ideas your
with a mind operations

chart project
chart

map with a
process map

Have you found yourself suddenly saddled with Read the latest
management duties? Like everything else, Working Smarter
management is a skill that has to be learned. article.

Fortunately, there are simple techniques—Ilike the
4 listed above—that you can easily implement to
make you a better manager immediately.

To learn how, read this Working Smarter_article
(PDE format).

This is the first in a series of Working Smarter
articles that explain simple strategies and tactics
to improve the productivity—and profits—of your
business. Look out for more Working Smarter

articles coming soon.
Click here to read it.

:’r(iJa'Itry SmartDraw yourself, download the free IB|PDF Format
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Four Easy Ways to Get More Done and Go
Home Early:

3. Organize 4. Manage
your team your work
with a team with a

1. Organize 2. Optimize
your ideas your
with a mind operations

chart project
chart

map with a
process map

Have you found yourself suddenly saddled with Read the latest
management duties? Like everything else, Working Smarter
management is a skill that has to be learned. article.

Fortunately, there are simple techniques—Ilike the
4 listed above—that you can easily implement to
make you a better manager immediately.

To learn how, read this Working Smarter_article
(PDE format).

This is the first in a series of Working Smarter
articles that explain simple strategies and tactics
to improve the productivity—and profits—of your
business. Look out for more Working Smarter
articles coming soon.

[

Click here to read it.
TQ 'Icry SmartDraw yourself, download the free I8 PDF Format
trial.
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Subject: Working Smarter Presentation Series #1: How to make them say "Yes!"
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Make Them Say "Yes!"
Three Ways to Deliver More Effective
Presentations:

1. Plan your 2. Fix boring text 3. Choose the right

presentation slides chart for your data

Presentations have to inform or persuade, or do

both. The keys to a successful presentation are: Read the latest
Working Smarter
1. Effectively engaging your audience article.

2. Demonstrating your credibility, and
3. Above all, clearly communicating your
message

Fortunately, there are some simple, yet powerful
techniques you can use to make sure your next
presentation does all three.

To learn more, read Working Smarter: Three

Ways to Deliver More Effective Presentations
(PDF format).

This is the first in a new series of Working

Smarter articles that explains simple strategies Click here to read it.
and tactics to improve the effectiveness of your [@ PDF Format
presentations. Look out for more coming soon.
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Three Ways to Deliver More Effective Presentations:

& Plan your presentation

1. Plan your 2. Fix boring text slides 3. Choose the right
presentation chart for your data
No matter how good your presentation looks, if Read the latest
your message is not clear and your story does Working Smarter
not flow well, your presentation will fail to article.

persuade. So before you create any slides, take
the time to plan out your presentation.

There's no better tool for presentation planning
than the mind map. To learn more read our
latest Working Smarter article. In it we cover:

(]

1. The benefits of presentation planning

2. How to use a mind map to plan your
presentation

3. How to create a mind map using
SmartDraw

Read the article now (PDF format), or view the Click here to read it.

screencast demonstration. iﬂjPDF Format

This is the second in a series of Working
Smarter articles on improving presentations. Be
on the look for part three coming soon. Watch the screencast.

Let Your Entire Team Experience
the Benefits of SmartDraw for
FREE

(]

Call now to see if you qualify for a
No Obligation, Full-featured, Working
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Three Ways to Deliver More Effective Presentations:

m Fix boring text slides

1. Plan your 2. Fix boring text slides 3. Choose the right
presentation chart for your data
Studies show that audiences are three times Read the latest
more likely to pay attention to a graphic than to Working Smarter
bullet points. article.

Replacing boring text slides with meaningful
graphics is the easiest and most effective way to
make your presentation more memorable. Our
latest Working Smarter article shows you how.
In it you'll learn:

o
1. The benefits of replacing text with graphics =
2. How to use conceptual charts to convey
complex ideas
3. 12 powerful business graphics for common
business concepts
Read the article now (PDF format). Click here to read it.

- L _ B PDF Format
This is the third installment of our Working

Smarter articles describing easy ways to
improve your presentations.

Let Your Entire Team Experience
the Benefits of SmartDraw for
FREE

Call now to see if you qualify for a
No Obligation, Full-featured, Working
Smarter Department Trial of
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Three Ways to Deliver More Effective Presentations:

B Choose the right chart for your data

1. Plan your 2. Fix boring text slides
presentation

Data-driven charts and graphs allow your
audience to grasp your message at a glance
rather than puzzling over a list or table.

But which chart type you choose and how you
implement it into your presentation is critical.

How to do it right is the subject of our latest

Working Smarter article. In it you'll learn:

1. The benefits of charts and graphs for
presentations

2. How to select the right chart for your data

3. How to add more visual impact to your
charts

Read the article now (PDF format), or view the
screencast demonstration.

Let Your Entire Team Experience
the Benefits of SmartDraw for
FREE

Call now to see if you qualify for a
No Obligation, Full-featured, Working
Smarter Department Trial of
SmartDraw

Phone: (800) 817-4281
Email: sales@smartdraw.com

3. Choose the right
chart for your data

Read the latest
Working Smarter
article.

(]

Click here to read it.

B PDF Format

Watch the screencast.
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Four Easy Ways to Get More Done and Go Home Early:
B Organize your ideas with a mind map

(-]

1. Organize your 2. Optimize your 3. Organize your 4. Manage your

ideas with a operations team with a work with a
mind map with a process team chart project chart
map

The key to successful management is getting
things organized—ideas, people, and projects—in
order to get the work done on time and under
budget.

And there's no better way to get organized than
with a mind map. Find out how in the latest
Working Smarter article. In it you'll learn:

1. Why to use a mind map

2. How to create a mind map, and

3. How to use a mind map to manage
projects

Read the article now (PDF format).

This is the second in a series of Working Smarter
articles on the four easy ways to be a more
effective manager. Be on the lookout for part
three.

Read the latest
Working Smarter
article.

(]

Click here to read it.

B PDF Format
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Four Easy Ways to Get More Done and Go Home Early:
B Optimize your operations with a process map

(-]

1. Organize your 2. Optimize your 3. Organize your 4. Manage your

ideas with a operations team with a work with a
mind map with a process team chart project chart
map
If you are responsible for some of the operations Read the latest
of your business, you want the best possible Working Smarter
outcome every time, right? article.

The best way to make sure this happens is by
leveraging the power of process maps. Our latest
Working Smarter article shows you how. In it

you'll learn:

1. How process maps can help you |E|

2. How to create a process map, and

3. How to use process maps to improve

quality and productivity

Read the article now (PDF format).
This is the third installment of our Working Click here to read it.
Smarter articles describing easy ways to be a iEiPDF Format

more effective manager. Look for part four
coming soon.
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Four Easy Ways to Get More Done and Go Home Early:
B Optimize your operations with a process map

1. Organize your 2. Optimize your 3. Organize your 4. Manage your

ideas with a operations team with a work with a
mind map with a process team chart project chart
map
If you are responsible for some of the operations Read the latest
of your business, you want the best possible Working Smarter
outcome every time, right? article.

The best way to make sure this happens is by
leveraging the power of process maps. Our latest
Working Smarter article shows you how. In it
you'll learn:

1. How process maps can help you
2. How to create a process map, and
3. How to use process maps to improve

quality and productivity

Read the article now (PDF format).

This is the third installment of our Working Click here to read it.
Smarter articles describing easy ways to be a PDF Format
more effective manager. Look for part four

coming soon.
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Four Easy Ways to Get More Done and Go Home Early:
B Organize your team with a team chart

(-]

1. Organize your 2. Optimize your 3. Organize your 4. Manage your

ideas with a operations team with a work with a
mind map with a process team chart project chart
map
Teams work more effectively when the roles and Read the latest
responsibilities of each member are clearly Working Smarter
understood. This is where organization charts and article.

team charts can really help.

How to use and create them is the subject of our
latest Working Smarter article. In it you'll learn:

How to use an org chart

How to create an org chart
How to use a team chart, and
How to make a team chart

poNe
=

Read the article now (PDF format).

This is the fourth in a series of Working Smarter
articles describing easy ways to be a more Click here to read it.
effective manager. Look for the final installment. iEiPDF Format

To try SmartDraw yourself, download the free
trial.
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Four Easy Ways to Get More Done and Go Home Early:
g Manage your work with a project chart

]

1. Organize your 2. Optimize your 3. Organize your 4. Manage your

ideas with a operations team with a work with a
mind map with a process team chart project chart
map

Projects get completed on time—and under
budget—only when every task involved, and the
time it takes to do them, are properly identified
and tracked.

The best way to do this is with a project chart.
Using project charts to get things done is the
subject of our latest Working Smarter article. In
it you'll learn:

1. How to first scope out your project with a
mind map

2. How to create a project chart

3. How to use your project chart to more
effectively manage your work

Read the article now (PDF format).

This is the final article in this series of Working
Smarter articles on effective management. To
read the other articles in the series, browse

Read the latest
Working Smarter
article.

(]

Click here to read it.

B PDF Format
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From: Det Jay R Hunter

To: rcutter@clintonnj.gov
Subject: test
Date: Wednesday, May 02, 2007 3:16:14 PM

Jay R. Hunter

Detective, Badge #11

Town of Clinton Police Department
(908)735-2665
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